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Definitions: 
Press Check:
The act of checking what a printer prints to see that they are printing the item(s) correctly.

Blue Lines:
A sample of what will be printed by a printer.  They are called a “blue lines” because they are usually printed with blue ink.  Once the “blue lines” have been approved, a printer will print the actual item(s) on the correct paper(s) in the correct color(s). 

Final Product:

A product printed that is printed as close to perfect as possible.  

Note:
I say “close to perfect as possible” because there will be times when we may have to consciously print something with (hopefully minor) imperfections, such as when we have to meet an “impossible” deadline…

Process:

The following is the overall process for performing a press check:

1. The writer creates a “golden master” (final) version of the item, usually in Adobe Acrobat (.pdf) format.

2. The writer prints a sample copy in-house to show what the item should look like.  (Graphic designers sometimes call these copies “comps,” as in complimentary copies.)

3. The person coordinating the printing of the item sends the electronic files to the printer with a work order stating what needs to be done.  

4. The printer then sends an estimate for the job.  Once we give them an OK to continue, the printer prints the blue lines for the job.

5. The press checker “quals” (performs quality control) the blue lines by checking for all the items in the blue line section on the Press Check Checklist (attached).

6. If any errors are found, they are corrected at this point.  (The error(s) may have been made by the writer, the graphic designer, the printer; the electronic files may have been corrupted in transit, etc.  Whatever the cause of the errors, they are fixed at this point.

Note: If errors were found, then repeat steps 1 through 6 as many times as necessary to get the desired level of quality (as close to perfect as possible).

7. The printer begins the print run.  

8. The press checker takes periodic samples off the printing run and checks for all the items in the Printing section of the Press Check Checklist.

Note: If errors were found, then the printer must correct the printing output and restart the print job, or continue from where it went bad.  Repeat step 8 as many times as necessary to get the desired level of quality (as close to perfect as possible).

9. Finally, the press checker inspects some sample pages (books, promo, etc) from the finally delivery to see if any errors were introduced by the printer that were not caught during step 8.

Before you begin:

Have the following items to hand before doing a press check:

· The comps (in-house printout) of what the printer will print.

· A copy of the style guide for the project.  (If the project does not have a specific style guide, 
use the standard ProSpring style guide.)

· A copy of all the electronic files sent to the printer.

· A copy of the approved work order given for the job.


Note:  
It is your responsibility to have these items to hand before doing a press check.  If any items are missing, you must get them from the appropriate person(s) before continuing.


Text:

Check the following:

· Are there any typos in the text? 

IMPORTANT:  
Sometimes there is not enough time to proof read the blue lines (especially if the blue lines are for a large manual). However, if there is sufficient time, the blue lines must be proofread.  This is a very important step since typos in anything we produce can kill our reputation!

· Are the fonts correct?  (It is easy for a printer to accidentally substitute for a missing font.)

· Does the pages “break” correctly?  (Make sure text does not “walk” to the next page.)

· When text flows around a graphic or box, is there the same amount of white space horizontally and vertically?

· Is the spacing between graphics correct?

· Is the spacing between paragraphs correct?

· Is the spacing between sentences correct?

· Are trademark characters ™ ® used the first time a trademarked name is used?

Graphics:

Check for the following:

· Are photographs and graphics clear and at the correct resolution?  (Not “grainy”, spotty, etc.)

· Are photographs and graphics in document where they should be? (Correct page, column, etc.)

· Are photographs and graphics placed correctly? (Correct distance from the edge of paper, text, etc.)

· Are color graphics in color?  Grayscale in grayscale?

· Are call-outs the correct distance from the text and graphics?  Are all lines and labels present? 

· Are callout lines the correct thickness?
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