Sample Typeface Conventions

[Adapt these conventions as desired to fit your organization’s style requirements.] 
The following typeface styles appear throughout the user documentation:

•
File and folder names, path names, DOS commands, and system messages appear in Courier bold. For example: c:\setup.

•
Server, folder, and file names in DOS or Windows are separated with backslashes (\). For example: C:\Program Files\XYZ Company.

•
Keys you are prompted to press appear in angle brackets. For example: Press the <Shift> key.

•
Dialog box titles, button labels, and field names appear in bold type. For example: In the Select File dialog box, type a name in the File Name field and click OK.

•
Menu names and options also appear in bold type. For example: Choose New from the File menu.

•
Menu names and options in a series are separated with right angle brackets (>). For example: Select File > New.

•
<TEXT> indicates text that you should replace as you are typing. For example: Replace <drive> with a particular drive letter on your machine.

•
Notes and Tips that include helpful advice, pertinent information, and warnings are displayed between horizontal bars.

•
References to other sections or chapters in the guide are printed in quotes. For example: See the chapter on “Installing a New System.” 

•
Hyperlinks in the electronic version of the guide that take you directly to other locations in the document are displayed in blue underlined text. For example: See “Help” on page 8.

•
Hyperlinks in the electronic version of the guide that take you to sites on the Internet are shown in bold, blue underlined text. For example: Visit XYZ’s Web site at www.xyzcompany.com.
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